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INTRODUCTION 

• Welcome to On-Line Integrated System User’s 
Guide.  The purpose of this document is to help you 
gain sufficient knowledge and understanding in 
using the system.  

 

• OLIS or On-Line Integrated System is a web-based 
application which used to view allotment pay slip 
electronically of both NYKFIL crews and their 
allotees. 
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GETTING STARTED 

1. Open an internet browser (e.g. Chrome) then type OLIS web address 
from the browser’s address bar. 

 

 

 

 

 

2. Once the system’s login page has displayed, you will be required to 
login. 
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3. From the login page, enter 
your username and 
password from the fields 
provided. 

 

4. Click Login button to enter 
the system. If you don’t have 
one, please contact the 
Manning Center.  

 

Note: The Manning Center will 
generate your user credentials 
and will be sent through email. 

 

GETTING STARTED 



www.tesi.com.ph 

GETTING STARTED 
5. Upon log in, you will be redirected to the Terms and Conditions page. 

After reading the Terms and Conditions, tick the check box and click I 
Accept the Terms and Conditions button to proceed in logging in. 
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GETTING STARTED 

6. Once you have accepted the 
system’s Terms and Conditions, 
the system will ask you to change 
your initial password. 

7. From the page, enter your current 
and new password from the fields 
provided, and then Click on Save. 
Otherwise Click on Cancel. 

 

Note: The new password should contain 
at least eight (8) ALPHANUMERIC 
(letters and numbers). 
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GETTING STARTED 

8. A successful log in will allow the system to display the application’s 
home page. 



Viewing Rights 

• Assigning of Viewing Rights per Allotee 
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VIEWING RIGHTS 

1. To assign viewing rights per allotee, tick the box to enable on what 
pay slip the allotee should be able to view or generate. 



Viewing of Payslip 

• View and generate Payslip 



www.tesi.com.ph 

VIEWING OF PAYSLIP 

1. To view the online payslip, select the 
year and month of the allotment 
and then select type of allotee 
payslip. 

2. Click on View button to preview the 
payslip through internet browser or 
click Generate PDF to be able to 
download and save the payslip on 
your local hard disk. 

 

Note: You need an Adobe Acrobat Reader 
to be able to view and save your Online 
Payslip in .pdf format. You may go to 
www.adobe.com to download the free 
reader version. 

Please ensure that you download a copy 
of your allotment slip on your own 
desktop or notebook computer. 
Otherwise, it may be accessed by the 
other users. 



Reset Password 

• Resetting of Password 
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RESET PASSWORD 

1. To reset password, click Forgot 
Password link located at the log in 
page. 

2. After clicking the link, you will be 
redirected to a new page. 

3. From the page, you will be ask to 
input your username. Then click 
Submit button to process your 
request Otherwise click  on 
Cancel. 

4. Once request has been submitted, 
a seafarer will received an email 
and will be ask to confirm and 
validate the request. 
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RESET PASSWORD 

5. To validate, click on the link 
attached on the email. 

6. After clicking the link, you will be 
redirected to system’s resetting 
password page. 

7. From the page, you will be ask to 
input your new password. Then 
click Change Password button to 
proceed on your request 
Otherwise click  on Cancel. 

8. A successful reset password will 
prompt you a confirmation 
message and will be require to go 
back to the login page. 
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THANK YOU. 


